CONTRACT FOR CONSULTING SERVICES
Between
THE SAMOA INTERNATIONAL FINANCE AUTHORITY
(“the Client”)

And

[INSERT NAME]
(“the Consultant”)

FEBRUARY 2019
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THIS CONTRACT (“Contract”) is entered into this ……………….day of ……………………………….2019
BETWEEN:

THE SAMOA INTERNATIONAL FINANCE AUTHORITY established pursuant
to section 3 of the Samoa International Finance Authority Act 2005,
acting by and through the CHAIRMAN OF THE BOARD OF DIRECTORS of
the SAMOA INTERNATIONAL FINANCE AUTHORITY (“the Client”);

AND

[Insert name of Consultant], a limited liability company, having its
principal office located at [insert address] (“the Consultant”).
(collectively referred to as “the Parties”)

WHEREAS, the Client wishes to have the Consultant perform the Services hereinafter referred
to, and
WHEREAS, the Consultant is willing to perform the Services, in accordance with the terms and
conditions of this Contract.
NOW THEREFORE THE PARTIES hereby agree as follows:
1. Services

(i)

The Consultant shall perform the services specified in Annex A,
“Terms of Reference and Scope of Services,” which is made an
integral part of this Contract (“the Services”).

(ii)

The Consultant shall provide the personnel listed in Annex B,
“Consultant’s Personnel,” to perform the Services.

(iii)

The Consultant shall submit to the Client the reports in the form
and within the time periods specified in Annex C, “Consultant’s
Reporting Obligations.”

2. Term

2.1

The Consultant shall perform the Services during the period
commencing [insert] (“Commencement Date”) and continuing
through [insert] (“Completion Date”), or any other period as may
be subsequently agreed by the parties in writing.

3. Payment

A.

Ceiling
For Services rendered pursuant to Annex A, the Client shall pay
the Consultant an amount not to exceed [insert] inclusive of
VAGST and subject to withholding tax. This amount has been
established based on the understanding that it includes all of the
Consultant's costs and profits as well as any tax obligation that
may be imposed on the Consultant. Despite that, any applicable
tax not included in the ceiling price, such are payable by the
Consultant where required by the laws of the Independent State
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of Samoa (and confirmed by the Ministry for Revenue).
B.

Schedule of Payments
The schedule of payments is specified below:

C.

Payment Conditions
Payment shall be made in Samoan Tala (SAT$), no later than
fifteen (15) days following submission by the Consultant of
invoices in duplicate to the Coordinator/Delegate designated in
Clause 4.
An invoice is correctly rendered if:
(a)

(b)
(c)

the amount claimed and specified in the invoice is due for
payment and is correctly calculated in accordance with the
Contract;
it correctly identifies the Services provided and for which
payment is claimed; and
it is correctly addressed to the Client.

Payments shall be made to Consultant’s bank account:
Account Name:
Account No:
Bank:
Address:
4. Project
Administration

A.

Coordinator/ Delegate
The Client designates [insert name] , Senior Structural Engineer
as Client's Coordinator; the Coordinator/ Delegate will be
responsible for the coordination of activities under this Contract,
for acceptance and approval of the reports and of other
deliverables by the Client and for receiving and approving
invoices for the payment. The Coordinator/ Delegate has the
responsibility for the general liaison with the Consultant and
may issue written notifications under the Contract

B.

Reports.
The reports listed in Annex C, “Consultant's Reporting
Obligations,” shall be submitted in the course of the assignment,
and shall constitute the partial basis for the payments to be
made under Clause3
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5. Performance
Standards

5.1 The Consultant undertakes to perform the Services with the highest
standards of professional and ethical competence and integrity.
The Consultant shall promptly replace any employees assigned
under this Contract that the Client considers unsatisfactory.

6. Inspections and 6.1 The Consultant shall permit, and shall cause its Sub-Consultants to
Auditing
permit, the Client and/or persons or auditors appointed by the
Client to inspect and/or audit its accounts and records and other
documents relating to the submission of the Proposal to provide
the Services and performance of the Contract. Any failure to
comply with this obligation may constitute a prohibited practice
subject to contract termination and/or the imposition of sanctions
by the Government (including without limitations determination of
ineligibility) in accordance with prevailing Government’s sanctions
procedures.
7. Confidentiality

8. Ownership
Material

7.1 The Consultant shall not, during the term of this Contract and after
termination or expiration of the Contract, disclose any proprietary
or confidential information relating to the Services, this Contract or
the Client's business or operations without the prior written
consent of the Client.

of 8.1 Any studies reports or other material, graphic, software or
otherwise, prepared by the Consultant for the Client under the
Contract shall belong to and remain the property of the Client. The
Consultant may retain a copy of such documents and software.
8.2 Upon the expiration or termination of this Contract, the Consultant
will deliver to the Client all studies reports or other material,
graphic, software or otherwise prepared by the Consultant for the
Client, and all copies of it, and if necessary, transfer or have
transferred any intellectual property rights to the Client. Any future
use of any document, material or software requires prior approval
of the Client.

9. Consultant Not 9.1 The Consultant agrees that, during the term of this Contract and
to be Engaged
after its termination, the Consultants and any entity affiliated with
in
Certain
the Consultant, shall be disqualified from providing goods, works or
Activities
services (other than consulting services that would not give rise to a
conflict of interest) resulting from or closely related to the
Consulting Services for the preparation or implementation of the
Project.
9.2 The Consultant warrants that, to the best of its knowledge after
making diligent inquiry, at the date of commencement of the
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Consultancy Services that no conflict with the interests of the
Principal exists or is likely to arise in the performance of the
Consultancy Services.
9.3 If, during the performance of the Services, a conflict of interest
arises, or appears likely to arise, the Consultant agrees to:
(a) notify the Client immediately in writing;
(b) make full disclosure of all relevant information relating to the
conflict or apparent or likely conflict; and
(c) take such steps as the Client may reasonably require to resolve
or otherwise deal with the conflict.
9.4 If the Consultant does not notify the Client or is unable or unwilling
to resolve or deal with the conflict as required under Clause 9, the
Client may terminate this Contract in accordance with Clause 9 or
Clause14.
10. Insurance

10.1 The Consultant will be responsible for taking out any appropriate
insurance coverage. The Consultant agrees for as long as any
obligations remain in connection with this Contract, to maintain in
effect the required insurances for all the Consultant’s obligations
under this Contract, including those which survive the expiration or
termination of the Contract. The insurance policy must be in place
by the Commencement Date.

11. Law Governing 11.1 The Contract shall be governed by the laws of the Independent
Contract and
State of Samoa, and the language of the Contract shall be in
Language
English.
12. Dispute
Resolution

12.1 Any dispute arising out of this Contract, which cannot be amicably
settled between the parties, shall be referred to
adjudication/arbitration in accordance with the laws of the Client’s
country.
(a) the Party claiming that there is a dispute will send to other
Party notice setting out the nature of the dispute;
(b) within seven (7) days each Party may nominate a
representative, preferably not having any prior involvement in
the dispute;
(c) the representatives of the Parties will try to settle the dispute
by direct negotiation between them;
(d) failing settlement within fourteen (14) days, either Party may
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refer the dispute to:
(i) each Parties’ respective heads or nominees; or
(ii) an independent third person as agreed by the Parties to
intervene and direct some form of resolution, in which case
the Parties shall be bound by that resolution.
(e) failing a resolution within three (3) days after the fourteen (14)
days in Clause 12 (d), either Party may commence legal
proceedings or, if agreed to by the Parties to the arbitration of a
single arbitrator under the Arbitration Act 1976.
13. Termination

13.1 Where a matter becomes a dispute in accordance with Clause 12,
either Party may, within forty eight (48) hours’ notice to the other Party,
suspend the performance of the Services until such time as the dispute
is resolved.
13.2 Clause 13 does not apply to either Party commencing legal
proceedings for urgent interlocutory relief.
Termination by the Client
13.3 The Client may terminate this Contract with at least thirty (30)
calendar days prior written notice to the Consultant after the occurrence
of any of the events specified in sub-clauses(a) through (d) of this Clause:
(a)

If the Consultant does not remedy a failure in the performance of
its obligations under the Contract within seven (7) working days
after being notified, or within any further period as the Client may
have subsequently approved in writing;

(b)

If the Consultant becomes insolvent or bankrupt;

(c)

If the Consultant, in the judgment of the Client or the
Government, has engaged in corrupt, fraudulent, collusive,
coercive, or obstructive practices (as defined in the prevailing
Government’s sanctions procedures) in competing for or in
performing the Contract; and/or

(d)

If the Client, in its sole discretion and for any reason whatsoever,
decides to terminate this Contract or reduce its scope for
convenience. The Client may provide reasons for termination or
reduction of scope of services, to the Consultant.

13.4 Where the Client terminates this Contract or reduces its scope for
convenience, the Consultant upon receiving notice, must cease or
reduce performance of the Services according to the tenor of the
notice and forthwith do everything sensible to mitigate losses. In
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such case, the Consultant shall only be entitled to receive payment
as full compensation for all Services performed prior to the date of
termination.
Termination by the Consultant
13.5

The Consultant may terminate this Contract, by not less than
thirty (30) calendar days’ written notice to the Client, in case of
the occurrence of any of the events specified in sub-clauses (a)
and (b) of this Clause:
(a)

(b)

If the Client fails to pay any money due to the Consultant
pursuant to this Contract and not subject to dispute, within
forty-five (45) calendar days after receiving written notice
from the Consultant that such payment is overdue; and/or
If the Client is in material breach of its obligations pursuant
to this Contract and has not remedied the same within
forty-five (45) days (or such longer period as the Consultant
may have subsequently agreed in writing) following the
receipt by the Client of the Consultant’s notice specifying
such breach.

Termination by default
13.6

Where a Party fails to satisfy any of its obligations under this
Contract, the other Party may give notice requiring that the
failure be remedied within a period of forty five (45) calendar
days and if not remedied within that time, may terminate this
contract immediately.

Effect of Termination
13.7

Upon receipt of a notice of termination from the Client the
Consultant agrees to:
(a)
(b)

(c)

13.8

stop work as specified in the notice;
take all available steps to minimise loss resulting from that
termination and to protect the Client’s Material referred to
under Clause 8 and Client property; and
continue to work on any part of the Services not affected
by the notice.

Where there has been a termination under Clause 13, the Client
will be liable only for:
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(a)
(b)

payments and assistance for services rendered before the
effective date of termination; and
reasonable costs incurred by the Consultant and directly
attributable to the termination.

13.9

Where there has been a reduction in the scope of the Services,
the Client’s liability to meet costs or provide facilities and
assistance under the Contract, unless there is notice in writing to
the contrary, shall abate in accordance with the reduction in the
Services.

13.10

The Client will not be liable to pay compensation under Clause
13.8(b) in an amount which would, in addition to any amounts
paid or due, or becoming due, to the Consultant under this
Contract, together exceed the costs set out in Clause 3 of the
Contract.

13.11 The Consultant will not be entitled to compensation for loss of
prospective profits.

14. Force
Majeure

14.1 "Force Majeure” refers to any event, including, but not limited to,
wars, strikes, epidemics, civil disturbances, natural disasters or
inclement weather, that is unforeseeable and beyond the
reasonable control of either Party, the occurrence and effect of
which is unavoidable and insurmountable.
14.2 Should a Party, due to the occurrence of Force Majeure, fail to
perform this Contract in full or in part, such Party shall, in light of
the effect of the Force Majeure, be exempted from all or some of
its responsibilities hereunder.
14.3 Should a Party fail to perform on time its duties under this
Contract and subsequently Force Majeure were to occur, such
Party shall not be exempted from any of its liabilities hereunder
as a result of its failure to perform said duties.
14.4 Should a Party be unable to perform this Contract as a result of
Force Majeure, it shall inform the other Party immediately,
following the occurrence of such Force Majeure, of the situation
and the reason(s) for the non-performance, so as to minimize any
losses incurred by the other Party as a consequence thereof.

15. Negation of

15.1 The relationship of the Consultant to the Client is that of
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Employment,
Partnership and
Agency

independent contractor and nothing contained herein shall be
construed as creating any other relationship. The Consultant
agrees not to represent himself, and to use his best endeavours
to ensure that his officers, employees, agents and subcontractors
do not represent themselves, as being an officer, employee,
partner or agent of the Client, or as otherwise able to bind or
represent the Client.
15.2 The Consultant is not by virtue of this Contract an officer,
employee, partner or agent of the Client, nor does the Consultant
have any power or authority to bind or represent the Client.

16. Waiver

16.1 If a party does not exercise (or delays in exercising) any of its rights,
that failure or delay does not operate as a waiver of those rights.
16.2 A single or partial exercise by a party of any of its rights does not
prevent the further exercise of any right.
16.3 In Clause 16, ‘rights’ means rights or remedies provided by this
Contract or at law.

17.
Assignment 17.1
and Novation

The Consultant cannot assign its obligations, and agrees not to
assign its rights, under this Contract without, in either case,
prior written approval from the Client. Any attempted
assignment without such approval shall be null and void.

172

The Consultant agrees not to consult with any other person for
the purposes of entering into an arrangement that would or
could require novation of the Contract without first consulting
with and obtaining the written approval of the Client.

17.3

This Contract shall inure to the benefit of and be binding on the
respective successors, representatives and assigns of the
Consultant.

18. Skills Transfer

18.1 The Consultant shall use its best endeavors to impart skills and to
instruct the Client’s employees with whom the Consultant has
contact in the performance of the Consultancy Services, with a
view to increasing and consolidating the skills base within the
Client’s [insert relevant Division]

19. Security and
access

19.1 The Consultant shall, when using the Client's premises or facilities,
comply with all rules, directions and procedures including those
relating to security and to workplace health and safety in effect
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at the premises or in regard to the facilities notified to the
Consultant by the Client.

20. Notices

19.2

The Consultant shall give the Delegate, and any other persons
authorized in writing by the Client, reasonable access to
premises occupied by the Consultant where the Consultancy
Services are being undertaken and will permit them to inspect
any Contract Material or other Material related to the
Consultancy Services.

19.3

The Delegate and any other person authorized by the Client,
when at the Consultant's premises will comply with all rules,
directions and procedures including those relating to security
and to workplace health and safety in effect at the premises or in
regard to the facilities as notified by the Consultant to the Client.

20.1

Any notice, request or other communication to be given under
this Contract is to be in writing and dealt with as follows:
(a)
if given by the Consultant to the Client– marked for
the attention of the Delegate at the following address:
[insert Client’s address]
(b)

i f given by the Pri nci pal to the Consul tant – si gned by the
Del egate and marked wi th the address bel ow:

[insert Consultant’s address]
20.2

Any notice, request or other communication is to be delivered by
hand or transmitted electronically, with confirming copy by hand
or international courier.

20.3

A notice, request or other communication shall deemed to be
received:
(a) if delivered by hand, upon delivery; and/or
(b) if transmitted electronically, upon receipt by the sender of
an acknowledgment that the communication has been
properly transmitted to the recipient

21. Variation

21.1

No variation of this Contract is binding unless it is agreed in
writing between the Parties.

22. Counterparts

22.1

The parties may execute this Contract in multiple counterparts,
each of which constitutes an original, and all of which,
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collectively, constitute only one agreement. The signatures of all
of the parties need not appear on the same counterpart, and
delivery of an executed counterpart signature page by facsimile
is as effective as executing and delivering this Agreement in the
presence of the other parties to this Agreement. This Agreement
is effective upon delivery of one executed counterpart from each
party to the other parties. This clause shall not apply if
counterparts not required.
23. Indemnity

23.1

The Consultant agrees to indemnify the Client from and against
any:
(a) liability incurred by the Consultant in the performance of the
Consultancy Services;
(b) loss of or damage to property of the Client caused by the
Consultant;
(c) loss or expense incurred by the Client in dealing with any
claim against the Consultant including legal costs and expenses
resulting from any act or omission by the Consultant, her
officers, employees, agents or subcontractors in connection with
this Contract;
(d) breach by the Consultant of her obligations under this
Contract, including any loss or damage attributable to any such
breach;
(e) use or disclosure by the Consultant, her officers, employees,
agents or subcontractors of Confidential Information held by her
or them or controlled by her or them in connection with this
Contract.

23.2

The Consultant’s liability to indemnify the Client under Clause
23.1 will be reduced proportionately to the extent that any
negligent act or omission of the Client contributed to the
relevant liability, loss or damage.

23.3

The obligations under Clause 23 shall survive the expiration or
termination of this Contract.

24. Corrupt and
Fraudulent Practice 24.1 The Consultant must observe the highest standard of ethics during
the selection and execution of such contracts. The Client will:
(a) reject a proposal for award if it determines that the
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(b)

(c)

(d)

consultant recommended for award has engaged in
corrupt or fraudulent activities in competing for the
contract in question;
cancel the portion of the loan/grant allocated to the
consultant’s contract if it at any time determines that
corrupt or fraudulent practices were engaged in by
Consultant and/or it’s affiliates during the selection
process or the execution of that contract, without the
Consultant having taken timely and appropriate action
satisfactory to the government to remedy the situation;
declare a consultant ineligible, either indefinitely or for a
stated period of time, to be awarded a Client-financed
contract if it at any time determines that the consultant
has engaged in corrupt or fraudulent practices in
competing for, or in executing, a Client financed contract;
and
have the right to require that, in contracts financed by
government, a provision to be included requiring
consultants to permit the Client to inspect their accounts
and records relating to the performance of the contract
and to have them audited by auditors appointed by the
Client.
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IN WITNESS WHEREOF, the Parties hereto have caused this Contract to be signed in their
respective names as of the day and year first above written:
EXECUTED by the CHAIRPERSON OF THE
)
BOARD OF DIRECTORS for and on behalf of the )
SAMOA INTERNATIONAL FINANCE AUTHORITY )
……………………………………. ("the Client")

In the presence of:
……………………………………………….
(Witness Name & Signature)

………………………………………………..
(Witness Designation)

AFFIXED HERETO is the COMMON SEAL of
)
(“the Consultant”)
In the presence of:
………………………………………....................
(Director Name & Signature)
……………………………………………………….
(Director Name and Signature)
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ANNEX A
TERMS OF REFERENCE AND SCOPE OF SERVICES

Terms of Reference and Scope of Services –Consultancy Services for the Design and
Construction Supervision of new Office Building
1. Introduction / Background
The Pri ncipal wishes to build a four (4) storey modern design office building on i ts property i n Api a
where the Ol d Court House and surrounds i s presentl y si tuated.
Accordingly, the Principal intends to engage the services of a qualified consultant for the Design and
Supervision of its new Office Building. The Building will be located at Apia on land descri bed as Lots
1 & 4 on Pl an 11508.
The Pri ncipal also requires that the quali fi ed consul tant submi t a Concept Design of the four (4)
storey modern design office building as part of the Technical proposal together wi th the requi red
esti mated costs for the Concept Design. The qual i fi ed consul tant may submi t more than one (1)
concept desi gn wi th i ts esti mated costs.
The need for a separate, specific and new office is due to the space constraints in the current rental
space i n parts of Level s 3 and 6 of the DBS Bui l di ng, Saval al o.
The four (4) storey modern design office building will be funded fully and solely by the Principal. The
hope i s for the construction to commence in August 2019 and to be compl eted by February 2021.
2. Objectives
The pri mary objective of this consultancy is to ensure that the Principal obtai ns hi gh qual i ty, wel l constructed, l ong l asti ng and sustai nabl e bui l di ngs for thei r i ntended purposes.
Thi s pri mary objecti ve can be further el aborated i n four (4) parts:
(i)
Concept Desi gn;
(ii)
Desi gn;
(iii)
Drawi ngs & Techni cal Speci fi cati ons; and
(iv)
Supervi si on.
Addi ti onal objecti ves are as fol l ows:





Ensuri ng a cl ose l i ai son between Contractor and the Pri nci pal ;
Ensuring that, the Contractor conforms to project design, specifications, drawings and otherwise
meets i ts contractual obl i gati ons;
Ensuring that the works are executed in accordance wi th the agreed constructi on program(s)
and methodol ogi es;
Ensuring that any claims made by the Contractor are consi dered and deal t wi th i n a fai r and
reasonabl e manner;
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Ensuring that all payments made under the Constructi on Contract are checked, veri fi ed and
processed expedi ti ousl y;
Ensuri ng that the Pri nci pal i s wel l i nformed through regul ar reporti ng;

3. Scope of Services
The Scope of Servi ces fol l ows the four (4) outl i ned parts of the pri mary objecti ve namel y:
(i ) Concept Desi gn;
(i i ) Desi gn;
(i i i ) Drawi ngs & Techni cal Speci fi cati ons; and
(v)
Supervi si on.

(i) CONCEPT DESIGN:
The Pri ncipal requests a Concept Desi gn (“the concept desi gn”) and esti mated costs for the
concept design. The bidder may submit as part of the Techni cal proposal more than one (1)
concept desi gn wi th i ts esti mated costs for the concept desi gn.
The concept desi gn shoul d be el aborated through:
i)
vi sual sketches (archi tectural concept desi gn drawi ngs);
ii)
fl oor pl ans;
iii)
1 page narrative of the concept idea for the architectural desi gn of the four (4) storey
modern desi gn offi ce bui l di ng;
iv)
el evati ons & secti ons, etc.; and
v)
esti mated costs.


The Conceptual Plan and Elevations designed for the proposed four (4) storey modern desi gn
offi ce buildi ng shoul d be modern, i nnovati ve, & forward-l ooki ng wi thi n conformi ty to the
Pl anni ng and Urban Management Agency (“PUMA”) statutory requi rements.



The concept design should cater to all structural requi rements and feasi bi l i ty aspect of the
desi gn.



The concept desi gn shoul d al so correspond to the surroundi ng envi ronment i ncl udi ng the
exi sting urban context and should be based on all necessary considerations for the terrain of the
l and. Furthermore, the concept design should be eco-friendly and cl i mate change resi l i ent. It
shoul d be i nspi ri ng and futuri sti c i n i ts overal l spati al composi ti on and ambi ence.



Al l local factors such as climatic conditions, sub-soil conditions etc. should be taken into account
for ensuring structural feasibility of the concept design. External fi ni shes shoul d be based on
consideration of long term maintenance aspects as well as on the l ongevi ty of the bui l di ng/s.



The concept design should ideally have sufficient natural light & ventilation for provi di ng good
worki ng condi ti ons.



The bui l ding should reflect all the enduring values of the organization. The concept design of the
bui lding and its ambience must reflect a dynami c, technol ogi cal l y advanced & economi cal l y
vi brant i mage of Samoa.
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(i i ) DESIGN:
The Pri ncipal requests a design of a four (4) storey modern design office building. The design should
take i nto account the geotechnical report of the si te, a copy of whi ch can be obtai ned from the
Pri nci pal .
Goal :
The goal is the demolition of the existi ng bui l di ng and to erect a four (4) storey modern desi gn
offi ce bui l di ng.
Mi ni mum Speci fi cati ons:
 Remove al l the bui l di ngs on the si te;
 Desi gn to take i nto account the Api a Waterfront Pl an;
 Save the Tal i e trees;
 Erect a four (4) Storey modern desi gn offi ce bui l di ng;
 2000m2 net area requi red for the Pri nci pal s operati ons;
 Desi gn to take i nto account the Computer fol i o of Pl an 11508 & Lots 1 & 4;
 Car park to be designed in accordance with the MNRE Parking Policy and Standards
2006; and
 Desi gn appropri ate fenci ng and gate(s) to sui t bui l di ng and surroundi ngs.
Costi ngs:
The Cost should provide for the Design and Supervision of the four (4) storey modern desi gn offi ce
bui l di ng.
(i i i ) DRAWINGS & TECHNICAL SPECIFICATIONS:
If the bi dder’s Desi gn i s successful , the bi dder i s requi red to provi de the fol l owi ng:
 Prepare and finalize the Drawings & Technical Specifications of the approved Desi gn wi th
the Pri nci pal .
 Meet wi th the Principal to discuss and identify priority areas that need urgent works based
on i ni ti al esti mates of the cost of the proposed works.
 Ensure all documentation is compliant with Samoan laws in development and Construction.
 Prepare bidding documents, constructi on cost esti mates, appl i cati on for devel opment
consents and permi ts wi th rel evant Mi ni stri es and Authori ti es.
 Provi de advi ce to the Pri nci pal on the i mpl ementati on pl an.
 Provi de techni cal advi ce to the Pri nci pal duri ng bi d process, bi d eval uati on and
recommendati on for award of constructi on contract(s).

(i v) SUPERVISION:
Supervi si on of constructi on works and admi ni strati on of contract(s) i ncl udi ng:
(i)
Establishment of a positive and amicable, but impartial, liaison with the constructi on
Contractor;
(ii)
Dai ly site vi si ts and overvi ew of progress, wi th parti cul ar attenti on to ensuri ng
Contractor’s adherence to the design and construction drawings and speci fi cati ons;
(iii)
Revi ew and comment upon the Contractor’s Works Program;
(iv)
Wri tten records of al l powers and duti es exerci sed under thi s Contract;
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(v)
(vi)
(vii)
(viii)
(ix)
(x)
(xi)
(xii)
(xiii)
(xiv)

Provision to the Principal of copies of any certificates and materi al provi ded to the
Contractor under thi s Contract;
Keepi ng the Principal informed as soon as practicable of all significant devel opments
i n the Works or exerci ses of i ts powers as Project Supervi sor;
Ensuring the Contractor’s complete and timely compliance with the Works Program
i n rel ati on to the Works;
Random (but at least fortnightly), scrutiny of the Contractor’s daily records, materialtesti ng resul ts, batch records, setout survey records etc;
Random sampling and testing of Contractor’s material s to ensure compl i ance wi th
the Speci fi cati ons;
Advi se the Pri nci pal or the Pri nci pal ’s authori zed representati ve of matters of
concern;
Prepare pre-forma supervi si on reports wi th support photos for the Pri nci pal ;
Revi ew and make recommendations on any claims submi tted by the Contractor for
addi ti onal payments and extensi ons of ti me;
Conduct formal Site Meetings with the Contractor and keep mi nutes of matters of
concern;
Gui de the Contractor on critical elements of construction, incl udi ng but not l i mi ted
to:
(a) Interpretati on of techni cal speci fi cati ons;
(b) Matters rel ati ng to worksi te safety and traffi c management;
(c) Constructi on methodol ogy;
(d) Recei pt and checking of Contractor’s Progress Claims, preparation of payment
certi ficates in the format prescri bed and forwardi ng to the Pri nci pal or the
Pri ncipal’s authorized representative in a timely manner for due payment etc;
and
(e) Confi rm that Practi cal Compl eti on has been reached, and advi se the
representati ve of the Pri nci pal accordi ngl y.
(f)
Advi se the Principal on any defects during the defects li abi l i ty peri od as they
ari se and supervi se remedi al works.

COSTING:
Ful l Costi ng for the one desi gn shoul d i ncl ude ful l costi ng for Desi gn and Supervi si on.
TIMEFRAME:
The bi dder can estimate Timeframe for the Construction Works for Desi gn and Supervi si on of the
four (4) storey modern desi gn offi ce bui l di ng.

A. Power and Authority
The Project Desi gner & Supervi sor may exerci se the authori ty whi ch i s sti pul ated for thi s
posi tion in the Standard Conditions (but subject to the terms and conditi ons of the Pri nci pal ’s
agreement wi th the Contractor) to gi ve the Consul tant the desi red authori ty. The Project
Desi gner & Supervisor will have the following powers and authority, whi ch may be reduced or
expanded (expansion with written agreement with the Contractor) at any time by the Princi pal .
(a) To represent the Principal in relation to the Services to be provided under this Contract in the role of
Project Desi gner & Supervi sor;
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(b) To freel y access the work si tes and Contractor’s records, for the purposes of carryi ng out the
Servi ces;
(c) To freel y approach the respective Site Foreman (or other officers as the Contractor may nomi nate),
i n order to di scuss general progress, si te or constructi on di ffi cul ti es;
(d) To advi se the Contractor directly, on matters of interpretation of the contract documents in relation
to desi gn and constructi on;
(e) To recommend Change Orders (Vari ati ons) to the representati ve of the Pri nci pal ;
(f) To i ssue Si te Instructi ons;
(g) To recommend suspension of the works in instances of non-adherence to cri ti cal el ements of the
specifications (includi ng the drawi ngs), by the Contractor(s), and further recommend remedi al
acti on;
(h) To suspend operations where, in the considered, professi onal opi ni on of the Project Supervi sor,
operations are, or have the potential to be, dangerous to the safety of the workmen, publ i c, or the
i ntegri ty of the constructi on i tsel f; and
(i) To mai ntain and forward to the Pri nci pal or the Pri nci pal ’s authori zed representati ve, meeti ng
Mi nutes/Notes i n rel ati on to the above i tems.
B. Operations
The Project Designer & Supervisor shall operate either from their office or at the si te of Works,
and provide all suppl ementary faci l i ti es and equi pment necessary for the executi on of i ts
obl i gati ons under thi s assi gnment i ncl udi ng:
 Measuri ng equi pment;
 Basic field survey equipment, including dumpy level, staff and theodolite (may be avai l abl e
ex-Contractor);
 PC and peri pheral s;
 Word-processi ng, copyi ng and report-bi ndi ng resources;
 Tel ecom i ncl udi ng e-mai l ;
 Photographi c (preferabl y di gi tal ) equi pment;
 Personal safety apparel and equi pment; and
 Any other equi pment necessary.

C. Liaison with the Client
Pursuant to the Objectives, the Consultant shall work in close co-operation with the Principal, i n
parti cul ar, the Pri nci pal ’s authori zed representati ve.
4.

Qualifications and Experience





Consultant will be a technicall y qual i fi ed Archi tect wi th more than 10 (ten) years of proven
worki ng experi ence ei ther i n an Archi tectural / Engi neeri ng or Cl erk of Works Fi rm.
Must possess a val i d busi ness l i cence to operate i n Samoa as a consul tant.
Speci fic experience in the design and construction supervision of new buildings is a requirement.
Sound knowl edge of waste water and sol i d waste management.

5. Level of Input & Duration
It i s expected that the l evel of i nput for thi s assi gnment wi l l be approxi matel y:
 Desi gn: (40 worki ng days)
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Drawi ngs & Techni cal Speci fi cati ons (50 worki ng days)
Supervi si on (dependent on mi l estones) as provi ded by bi dder under ‘TIMEFRAME’.

6. Reporting / Deliverables
The consultant will be required to provide the following deliverables:
Design
Pre- design tasks
 Geotechnical Engineer Engagement
 Brief Development
 Client Approval Brief
 Structural Review/Report

Drawings
&
Specifications

Supervision

Technical

Detail Design Phase
 Detail Design
 Preliminary Sub- Consultant inputs
 Structural/Civil Engineers
 Services Engineers
 Quantity Surveyor
 Submission
 Client Approval
 Design Freeze & Release
Contract Documentation
 Architectural
 Structural /Civil Engineers
 Service Engineers
 Design Completion
 Environmental Consultant
 Quantity Surveyor
 Final Contract Documentation
 Client Approval
Tender Administration
 Tender Advertising Expression of
Interest
 Client Approval Tenderers
 Tender Invitation
 Tender Period
 Pre-tender bid meeting
 Quantity Surveyor Tender
 Client Approval
 Construction Contract Signing



Forty (40) days



Fifty (50) days



As provided by
bidder under the
time frame

Building Permit Process
 Submission

Defects Liability Period

Contract Administration
 Construction
 Pre-construction meeting
 Practical Completion Inspection
 Handover
Post Contract Administration
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 Twelve (12) months



Liaise with the Principal and
provide Contractor with advice and
instructions on rectifying any
defects during the Three Hundred
Sixty Five Days period.

as required by the
Principal

NB: 1 week means 5 working days

Activity
Pre-design tasks

Deliverables
1 Set Adobe Acrobat * pdf Documents
 1 x A4 Minute Brief
 1 x A4 Structural Report

Timeframe
Ten (10) days

Payment Milestone
5%

Detail Design Phase)

1 Set Adobe Acrobat *pdf Documents
 1 x A3 Proposed Site Plan
 1 x A3 Proposed Building/ Structure
Elevations renderings
 1 xA4 Quantity Surveyor Estimate
Report Update
 1 x A4 Report and any outline
specification/product research

Thirty (30) days

30%

C ontract
Documentati on

1 Set Adobe Acrobat *pdf Document s & 1 x
Set s of hard copies
 1 x A1 Const ruct ion Drawings
 1 xA4 Technical Specificat ion
 1 x A4 General Condit ions of Cont ract
 1 x A4 Bills of Quant it ies
 1 x A4St ruct ural
Engineers
Calculat ions and Cert ificat e for
St ruct ural Design

Fift y (50) days

30 %

Tender
Admi ni strati on

4 x Set s of hard-copies issued for t ender, 5 x
CD- Rom Copies
 1 x A1 Const ruct ion Drawings
 1x A4 Technical Specificat ion
 1 x A4 General Condit ions of Cont ract
 1 x A4 Bills of Quant it ies
 1 x A4 Tender Report

As provided by bidder
under t he t ime frame

2.5%
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Bui l di ng Permi t
Processi ng

3 x Set s of hard copies issued for permit
 1 x A3 Const ruct ion Drawings
(Reduced Set s)
 1 x A4 Technical specificat ion
 1 x A4 General Condit ions of Cont ract
 1 x PUMA and MWTI Applicat ion
Form Copies
 1
x
A4
St ruct ural Engineer
Calculat ions
Permit Approved and St amped Document s
 1 x A4 DCA Let t er of Approval from
PUMA
 1 x Permit Approved St amped Set
Drawings and Specificat ions

As provided by bidder
under t he t ime frame

2.5%

C ontract
Admi ni strati on







Const ruct ion
Pre-Const ruct ion meet ing
Emails and Report s * pdf format only
Cert ificat e of Pract ical Complet ion
St ruct ural Engineer Cert ificat ion

As provided by bidder on
t he t ime frame

20%

Defects Li abi l i ty
Peri od



Provide Inspection report and advice to
t he Principal and Cont ract or
Defect s Liabilit y St atement and Report

12 mont hs post
Pract ical complet ion

10%
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ANNEX B
CONSULTANT’S PERSONNEL AND CORRESPONDING UNIT RATES
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Comment [AI1]: This will be confirmed
before the contract is signed.

ANNEX C
CONSULTANT’S REPORTING OBLIGATIONS
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Comment [AI2]: Same as above
comment.

